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Introduction

Customers using Business Internet Banking can use the File Upload function to create, manage, and
process payment files. Both Makers and Approvers with access to initiate and/or approve file
payments can use this function..

This guide offers simple instructions for processing and uploading an ABA file, commonly known as
a KunduPei file. Please contact BSP for help if you need additional details about the ABA file format.

File payments must be initiated and authorized, which needs authentication using an OTP (One
Time Password) obtained from the BSP Pay Secure App, SMS/Email, or security questions. The
document's initiation and authorization practices show a setup where only one approver is
needed to approve the transaction.

Please read this document together with the Business Internet Banking File Upload FAQs.

Uploading a file
1. The Initiator/Maker logs into the Business Internet Banking site.
2. Select the File Upload function from the toggle menu.

Welcome PAUL TINABAR
Your last login w 24 May 02:55 PM

Your current view is

Maker .
£ Accounts
2 Payments >

B> File Upload v

File Upload

Uploaded Files Inquiry

B Reports >
E% Trade Finance >
S Mail Box >
L My Profile

@ session Summary

9 ATM/Branch/Agent Locator

B Limits

@ set Security Question

i} Change Password
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3. From the File Identifier list, select the file identifier. The file identifier details appear.
4. Inthe File Name field, click on Choose file.

[ me]
=]

¥
D
a
File Upload

ABA_FILE_UPLOAD - ABA_FILE_UPLOAD

Transaction Type
ABA File Transfer

File Format Type
ABA

Upload a Bulk Payment File

Accou Typ

ting Type
Single Debit Multiple Credit

5. A windows dialogue box appears. Select the ABA file that you want to upload.

& Open
« > v o B> TisPC s Music » ABA
Organize « Mew folder
MName - Date modified Type
# Cuick access
B8 This PC
E Documents

Kﬁ ABA File Maker v1.2 /05, g Microsoft Excel M... 121 KB
B FileUpload_Salary_| 5/05/. g ABA File 1KB

L Downloads

B3 Pictures

6. Once the ABA file is selected, click the Upload button to proceed.
m
11}

File Upload

ABA_FILE_UPLOAD - ABA_FILE_UPLOAD

Transaction Type
ABA File Transfer

Upload a Bulk Payment File
Accounting Type

Single Debit Multiple Credit

e Name

values that

r FileU

d files.

Your payroll or financial management
] abi to export

more information
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7. Enter the OTP (One Time Password) to verify the transaction.

File Upload

One Time Verification
Averification code has been sent to your registered mobile number. Please enter that code below to complete the process

Verification Code

e >

Resend Code
Aftempts Left
4

Reference Number
993187

8. The Approver/Checker logs into the Business Internet Banking

9. Under the Pending for Approvals, click on the Bulk File tab.

10. The file is listed. Click on the Reference number (in blue font) to open the File Status screen
11. Click on the Approve button to authorize the file upload.

12. File may be subject to authorization depending on your organization’s approval settings.
13. Confirmation of file successfully submitted.

File

Confirmation

@ File submitted successfully.

Reference Number
2023145128014576

Status
Completed

File Reference Id 2505570841
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Upload Files Inquiry

14. Select the Uploaded Files Inquiry function from the toggle menu.

Welcome El BALARIA
Your last log on 25 May 09:38 AM

Y current view is

Approver

2 Accounts
[ Payments >

E File Upload ~

File Upload

Uploaded Files Inquiry

El] Reports. >
E% Trade Finance >
Mail Box >
£ My Profile

(@® Session Summary

@ ATM/Branch/Agent Locator

B Limits

@ Set Security Question

] Change Password

15. Summary is displayed of any files uploaded on the day.
16. Click on the File Reference ID (in blue font) to view the details. The Uploaded File Inquiry - File
Details screen appears.

= BSP Q, (") Logout

Uploaded Files Inquiry

Today's Files a
Upload Details Type File ldentifier File Name File Reference Id File Status Action
25 May ABA File Transfer ABA_FILE_UPLOAD-ABA_FILE_UPLOAD FileUpload_Salary_| aba 2505555568 Processed
9:17 AM
Page q of 149 (1 of 1488 items) III 2 345 149 > A

Cancel
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17. The File Details screen displays the workflow and status of the file.
a. Uploaded - File Uploaded and file reference number is generated.
b. Verified — File has been pre-processed and authorization checks done (limit + account
access check). File is now Pending Approval.
c. Approved - File has been fully approved.
d. Processing in Progress — File is not yet liquidated.
e. Processed - File is completely liquidated.

Uploaded Files Inquiry
File Details
File Name FileUpload_Salary_l.aba [J Transaction Type ABAFile Transfer
File Reference Id 2505555566 Number of Records 2
File Status Processed Transaction Reference Id 250527D4D023
Response File Download ]
File Workflow
L]
Uploaded Verified Approved Processing In Progress Processed
25 May 25 May 25 May 25 May
09:18:02 09:18:13 09:35:03 09:35:03
Verified(3) Pending(0) Process(3) Complete(3)
In Error(0) Approved(s) Emor(0) Deleted(0)
Rejected(0) Failed(0)
Expired(0)
Error(0)
Record List 2
Value Date Debit Account No Amount Credit Account Details Type Record Status Action
25 May 2023 1007695461 PGK3.00 CGMPILOT 2 Internal Funds Transfer Completed ) E-Receipt
7028866262
25 May 2023 1007695461 PGK3.00 IBPILOT 1 Internal Funds Transfer Completed [ E-Receipt
7028866247
Page 1 of 1 (1-2 of 2 items) [1]
Download as

18. Separate E-Receipts are created for each payee within the file uploaded. Click on the E-Receipt
link (in blue font) to download.
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